Notes on Planning a Class Field Trip

 Pre-visit the field-site. Familiarize yourself with the site. 

· What are the educational possibilities? 
· Are there bathroom facilities? If not, is there a bathroom nearby? 
· Are there any particular safety issues involved in this site visit?

Communicate with any field-site personnel prior to the visit. 

If the visit is to a park or area that is not well populated, be sure to 

 
notify the local police precinct to alert them to your presence.

Be sure that you have enough adults for safe supervision on the trip. 

· Trip-helpers need to be with the class for the entire trip. (From when 


you leave the building until when you return to the school building.) 

· Never go on a trip without adequate supervision.

Before the trip, send home a trip letter to parents. 

This letter should include:

· The educational purpose of the tip

· The trip itinerary

· Travel arrangements

· Supervisory arrangements

· The date and time of the trip

· The cost (if any)

· Eating arrangements

· A trip permission form

Trip Volunteers

Be sure to have enough volunteers secured before the trip

Provide instructions written out for each volunteer. 

Include:

· The names of children they will supervise

· Important information about particular children who might require special assistance

· Warning about safety issues involved (i.e. not letting children leave their sides on a subway platform; street-crossing rules, bathroom routines, etc.)

· Importance of listening to children and encouraging questions

· Overview of what the children know

· Explanation of how they can help children record during the trip, etc.

· Trip time-schedule
