Grading Schemas

OVERVIEW

This guide covers:
e Terminology
e What is a Grading Schema
e Creating a New Grading Schema
e Apply the Grading Schema

TERMINOLOGY

The Grade Center introduces several new terms and features. Throughout this guide, we
will be referring to the following terms:

This is the Grading Scale you use for your course. The Grade
Center allows you to set your own scale

This is the main view of the grade scale shown in the Grade
Center and what the students see in their My Grades area

An alternative view of the scale visible only to the instructor
Secondary Display and appears in parenthesis; this is where you set the grading
schema you create

Schema

Primary Display

Percentage The grade is displayed as a percentage, such as 95%
Score The grade is displayed as a numeric score, such as a 90
Letter The grade is displayed as a letter, such as an A

The grade is displayed as text, such as a 90, and cannot be
calculated in a weighted column

The grade is displayed as either a checkmark for a completed
item or blank for an incomplete item

Text

Complete/Incomplete

Grades between a certain percentage will equal a certain

Grading Score Range letter grade, such as a 100%-95% range will equal an A

VWHAT Is A GRADING SCHEMA

The Grading Schemas feature in the myLesley Grade Center allows you to create and
apply your own grading scale to use for course grades. For example, it allows you to set
a percentage range of 100%-95% to equal an A. You can modify the default schema or
create your own grading schema.

If you choose not to set up your own grading scale for the course that you have outlined in
your syllabus, you must go with the default schema already set up in the Grade Center. It is
highly recommended to create and set up your own grading scale for course grades.

To access the Grade Center, in the Control Panel, click on Grade Center under the
“Assessment” Menu.
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Grading Schemas (continued)

CREATING A NEw GRADING SCHEMA

n

1. In the Grade Center Spreadsheet view, click the arrow next to “Manage

S Add Grade Column g Add Caloulaind Column ‘gl Mlanage 5 Emal [fi] Raports [ Grade History
“% Manage [v..; Email
Upload
ni Download
z Categories
Smar Views
o3

Grading Periods
Grading Schemas -
Organize Grade Center
Show/Hide Users

and from the drop down menu that appears,
choose Grading Schemas.

L =1 =

The “Grading Schemas” page will appear on screen.

2. Click the + Add Grading Schema button.

Grading Schemas

Create an unlimiled numbser of Grading emas. Grading Schemas can be selected as either
thie primany or secondary display value for any Grade Cenler calumn,

[y Add Grading Schema

Title Dwscription |
Latter Copy | _Mosfy |

The “Add Grading Schema” page will appear on screen.

3. Under section 1, “Schema Information,” enter in a name for your schema. You do not
need to add a description, this is optional.

[ ﬁ .
Add Grading Schema

&) Schema Information
“Name  (Grade Schema

Description |
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Grading Schemas (continued)

4. Under section 2, “Schema Mapping:”

e Wapping Enter in the grading score range and what

Grade Canber ooHumns H tad 10 this display oplion acconding 0 the
poowied el In that range will equal as a letter grade, o0, ranalatons Som aach sunivel i
points possiblo mus? a

Grages scored bobwenn will pqual Tﬁlmmm will callculate as
95 % and 100% A |1I:HZI 8

|'EII:+ % and bess than 95% F.— HAn |gs. "% Ramgsa Fiow
|'!5 8% and bess an 90% | | 8% Fe=wva Row

and enter in the numeric value that will be used to calculate
Mapping . .

the grade when a letter grade is manually entered. It is
B colymng thal are auomaicaly gra

sicsw, In prdar 12 anter grades in e o €COMMended to use the medium in the range.
dBke musd also be proveded. |

af

cored betwenn will pqual Iﬂ:““ manually antated will Ealculate as Irsnar! Flows

sand 100% IE & 100 %
pand lass ham 95% F.— A |95 % Rama-a Fow |
sand lass han 90% | | i Fl.--:-.;ﬁm T

Add or remove as many rows as necessary.

5. Click Submit to create the new grading schema. Subrnit

6. You will see the following screen:

¥ SUCCESS: successtully added Grading Schema: Grading Scale. el

Grading Schemas

Craala an unlimited nember of Grading Schamas. Grading Schemas can be selecied as eithar the primary or secondary
display value for any Grade Cemniar column,

[_¢y Add Grading Schema

b

Titis Daserption |
Grading Scale Copy |  Meady | Pemody |
Latter Copy | _Modfy
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Grading Schemas (continued)

APPLY THE GRADING SCHEMA

Once a grading schema has been created, the next step is to apply it to each of your
assignments and grade columns.

1. In the Grade Center Spreadsheet view, click the arrow next to the grade column title you

wish to apply the schema to,
Last Name FirstMame £ Midterm Exam £ Research Pape B Final Critigue B Final Grage  EJ

and from the drop down list that appears, choose Modify Column.

Research Pape "~ Refle

{Column Information
Modify Column
Hide Column

Column Statistics

Set as External
Grade

Remove Column
Closa Manu

The “Modify Column” page will appear on screen.

Under section 1, “Column Information:”

2. Click the drop down list next to Primary Display.—l
Y

Grades must bo enfemnd basod an this soie
Secondary Display None E
Thiz i3 an aggionad display opfom which wl

The Primary Display is the primary view of the grade in the Grade Center, and the view of
their grade that your students will see.
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Grading Schemas (continued)

3. Select the display option from the drop down list (score, text, percentage, letter,

complete/incomplete)

Frimary Display

Secondary Display

Category

iScore =]

Score !
Text
Percentage L
Letter

Complete/Incomplete

Gradmg Scale |

The Secondary Display of the grade will only be visible in the Grade Center Spreadsheet
and not to your students. This is where you will set the grading schema you created.

4. Click the drop down list next to Secondary Display, and choose your grading scale from

the list.

Primary Display
Secondary Display

Category

" Points Possible

Score |

Gradas musl ba anfomd based an i

Mone
Percentage

Letter
Complete/Incomplete

GmdinE Scale T

5. Click Submit at the bottom of the page.

Submit

The Grade Column will now display the grade according to the grading schema you set.

Research Pape
A-(90.00%)

A-(92.00%)

A- (90.00%)

A(9B.00%) -1

The Primary Display will appear first, followed by the Secondary
Display (your grading schema) in parenthesis.

6. Repeat this for each grade column item in the Grade Center.
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