
8 8 8 - m y L e s l e y P a g e  1  o f  6 

myLesley Grade Center

The myLesley Gradebook has been completely redesigned. The new and improved version is now called the 
Grade Center. The Grade Center works more like a typical spreadsheet, including these useful new features: 

	 • Enter grades right on the spreadsheet rather than going to another page
	 • Column headings and student names remain visible as you scroll through grades
	 • Email students directly from the Grade Center
	 • A Grade History to review when grades were updated

This guide will give you a brief introduction to the Grade Center and provide side-by-side comparison to the 
previous Gradebook. 

Specific instructions on how to use the new Grade Center can be found in the myLesley Faculty Handbook: 
Grade Center, located at www.lesley.edu/cat in the Resources area. 
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myLesley Grade Center

The new Grade Center is still located in the Control Panel under “Assessment”. 

Click on the Control Panel. 

Then click on Grade Center in the 
Assessment area.
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myLesley Grade Center

In the old Gradebook, you needed to click on the exclamation point ! and then enter the grade on the Modify 
Grade page. 

Click on the ! to access Modify Grade page to enter grade

Click in cell, type in grade, hit Enter on keyboard

Previous View

Updated View

The new Grade Center works similar to a spreadsheet. This means you can enter a grade directly into the 
spreadsheet cell with a single click. 
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myLesley Grade Center

In the old Gradebook, the student names and column headings would disappear off the edge of the window 
as you scrolled through grade items. As a result, it could be difficult to tell which student (row) or assessment 
(column) you were entering the grade on. 

In the new Grade Center the column headers and the names of your students will always remain visible as 
you scroll through assessment items. You can also customize which columns are “frozen.”

Can’t see student names as you scroll

Column headers and names still visible

Previous View

Updated View
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myLesley Grade Center

In the previous Gradebook you needed to leave the Gradebook to email your students. 

Previous View

Updated View

Click OK in the Gradebook to exit and return to Control Panel, 

Then click Send Email and select the groups you wish to email.

Select students and then click Email.

The new Grade Center allows you to Email them directly from the Grade Center.
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myLesley Grade Center

New Feature

The new Grade Center includes a new feature called Grade History. Grade History allows you to review 
changes to the Grade Center. It will show the grade entered, when the update was made and who made it. 
The Grade History can be accessed by clicking on Grade History in the toolbar. 

Updated View

Click Grade History

For more information and additional instructions on all the new features available in the Grade Center, 
please visit the Center for Academic Technology (or eLearning and Instructional Support) Resources area 
at http://www.lesley.edu/academic_centers/cat/resources.html.


