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Discussion Board

OVERVIEW

Instructors can create community by utilizing the Discussion Board tool. It is found under
Communication on the navigation menu.

The group of discussions is called the Discussion Board. A single question or discussion area
is called a Discussion Forum. The individual contributions are called Threads. An online
discussion such as this may be called a threaded discussion.

FinD THE DiscussioNn BoARrD

Announcements
Syllabus
Assignments
Resouroes
Faculty Info

Tools

B communication €——— 1. Choose Communication on the main
% Course Tooks navigation menu.

W Course Map

@ Controd Pane

@ Refresh
@ Detail View

MY COURICE » DUO ADARTIV REDAGE » COMURNICATIONS

Discussion Board «—— 2. Choose the Discussion Board
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Discussion Board (continued)

Mobpiry AN EXISTING
ADD A ForRum RemovE A Forum
Forum

3. Choose the + Forum button 3. Choose the Modify 3. Choose the Remove

== Forum button _Modif button _Remave |

4. Add a title and a description to your forum

" Hame [intraduce Yourself

Description

“[Mermal x| [3 =] [Timeshewhomn =] B 7 U & =« EEW EESEE
‘vimAae®e o~ 0747 oF

AR AROs

[The discussion boand allows you 10 create different forums for discussion on different subjec
ideas, and so fonth. Sometimes it is good to create a forum that allows students 1o get to kno

Post a thread that introduces vourself. Include the program you ase in, the courses you teacl
hope 1o use myLesley for your course,

“ Path: pady

Avalable ® Yes U Na

5. Ensure you set the Forum Settings
Farum Seblings

[ Amow ananymaus posts
[T ASow sisthor te ramovwe own poasts
A poerts

¥ Oy posts wih no reples

Alew suthar ta madify swm publihed peats
[ asgw post tagging
' ABow usars 1 pegly wilh qusoia
= Alcw dile altachmerdn

P AR MBS 10 Create N’ [hreds
Subscribe

T

O rof ke dubaZrgiaed
Alewe Pl 10 Ul L4 10 el il
(™ Ao oS o Subscrbe 0 fors

17 Inchods Doy of goat i e el

¥ Inchde bk 1o post
P Amaw enembars 1o rabe posly
[ Forca moderation of poste
Geade ™ Ked piading ® farum

£ Grade Fonm: Prints posstis|

™ Grade threads

Carcnl ) bmt )

6. Cancel or Submit your contribution.

Faculty are able to control activities and responsiblities in a forum. This can be used to
allow students to collaborate, or enable students to have specified responsiblities such as
to assist faculty in moderating.

The “Manage” tab enables faculty to modify a course member’s forum role.
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Discussion Board (continued)

MAaNAGE Forum USERS

The available forum roles include:

e Moderator

e Reader

e Manager (default for faculty)

e Grader

e Participant (default for students)

e Blocked

Click on Manage next to the

@Managa Forum Users

forum title.
Display | All Forum Users =| ﬂ
Click on the drop down list v -
under “Forum Role” to modify — joape iy s
a user’s role in the forum. Bartiati Fraderic
Bloom Benjamin
Dewey Johin

Muodity a course membars forum role by selacting a new role in the forum role select menu.

- i -
Usemame | Forum Role |
cmacalahi Participant ——
democatstu2 Participant 5]
demacatsiul Participant =|
LR Participant |

Forum Role General Capabilities Available Thread |Thread Status this
Views role can apply
Moderator Ability to approve thread Published Published
submissions and make them Locked Hidden
Published for participants to see | Hidden
Unavailable
Reader Ability to view the forum but not | Published Published
participate in discussion Locked Locked
Hidden Hidden
Manager This role has all editing and Published Published
viewing capabilities and ability to | Locked Locked
designate forum roles to others | Hidden Hidden
Unavailable Unavailable
Grader Ability to set up forum for Published None
grading, grade threads and/or Locked
forums Hidden
Unavailable
Participant Ability to participate in all Published None
aspects of a forum, depending Locked
on how faculty has set up forum | Hidden
options
Blocked One or more individuals can be None None
prevented from viewing a forum
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Discussion Board (continued)

Forum roles enable users to view and change the status of threads and what is displayed
in a discussion forum.

@ Course Discussions: What's New in Discussions

IF_ : Wlark Uirvoad

Tris

[ Thread Ry Romove P Colect R Mark Roas [ I] Sebscrbe Change Siatus ba: | Published ?
Thread Status What that means Visible to Roles who can set
Status
Published Available in the view Moderator Manager
immediately to all roles Reader Moderator
Manager Reader
Grader
Participant
Locked The item is visible to all, Moderator Manager
but participants cannot Reader Reader
contribute or alter posts Manager
Grader
Participant
(when filter is applied)
Hidden Available to all if filter is Moderator Manager
turned on in personal view. | Reader Moderator
This status takes the place Manager Reader
of the "Archive” folder Grader
Participant
(when filter is applied)
Unavailable Invisible except to the Moderator Manager
Manager and Moderator Manager
Grader
(when filter is applied)
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Discussion Board (continued)

CONTRIBUTE TO A Discussion

Students will need to respond to a forum “question” and faculty and students respond to
one another.

1. Find the Discussion Board.

2. Choose the Discussion Forum. Click directly on the blue link.

= 1 DEMD DS LSO m.anan:m D ESSeA BORD] = DI USSIOH BOMED

m Discussioh Board

[F=: Forum

1 B

Flease enter here to discuss documents and provide feedback.
Currently containg;

Click the + Thread button Thread

3. Enter a descriptive subject. It is very important to do this so users can scan the list of
contributions and make meaning out of what is under that subject without having to open
each one to find out what is in it.

- AL ARG ~ (AR B« BTNCESCL Pttt + W ot
g.mmmd

Q Mesnsge
g w—
g
omw 3 Z[rmemtoran =] B F B & S EEA SEE®
*Filihf e o QOFA S OF
- K

Choose Save to save a draft of
the message to be submitted
later, or choose Submit to post
" e bl the message.
SpSs \/ \/

AHachmnly L5 g ¥a

Cancel ) Sew ) Suberi ]
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Discussion Board (continued)

UsiNnGg THE VisuaL TexT Box EpiToRr

The WYSIWYG (What You See Is What You Get) Text Editor is where content is created and
displayed as it will appear on screen. The Text Box Editor has features and tools similar to a
word processor such as Microsoft Word.

x ¥

1]
il

“[nomai | [3 ¥ [TenesvewRcean *| B J 5
“fw i BRA S s RO SA S OF
‘AEalds

1
Il
i
d
i

"

The top toolbar contains commands for changing the font size and face, paragraph
alignment options, bullets and numbering, and indenting left or right.

JlLIr'imtnal ;ll]:ll'l'm&ﬂewkman;l B 7 U & = x i=

11

e
i
e
(m

The middle toolbar contains commands for spellcheck, cutting, copying and pasting, clear,
undo and redo, inserting a hyperlink, table or line, font color, highlighting tool, view in
HTML and previewing the text.

ViRB® v @O//4A 4 OF

The bottom toolbar contains multimedia commands for attaching a file or image, adding
MPEG content, and adding a quicktime movie, sound file or flash content.

‘BREEe B4 F
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Discussion Board (continued)

DiscussioNn VIEWS

Discussion threads are grouped by the main thread and the number of posts in that
thread. Click on the thread title to view and respond to the main thread and all related
responses, or click on the number under the Unread Posts column to view only the unread
posts in the discussion forum.

E Course Discu : What's Now in Discussions Tona Virw | Lk

[(BTrresd Ry Remos Coleet B Mok Read B Mark Uniasd  [T7] Subacribe ¢Mﬂﬁuuh’-|h~ﬂl!hﬁ = -3

TRMAET 0130 AM  Chrpresren of Phay Barar Hebacos Pubdished r

=
Palarse-Lesry

r ARAMRT 4913 AM  The Raiern of e Tree Vigw hnﬂrm Protdisberd i
lmreg-ieary

r~ TRMIET BP0 AN P Subasripiicns Asbaccn Putlished 1
Palarsindiary

B TOAT 9130 A Quoley, Flaegs:, sndd CHer Manasgemael Spfong hﬂ-hm Published i
Imrsen-Lleary

17 | Rebect Al =] 2| memPerPage 2% 7| | Display[Showall  *| Tege|ShowalTag =| o

Discussion threads can also be viewed in the default “list view”
or in “tree view” by clicking either option located on the top Tree View  List View
right side of the discussion forum.

List View:

Trod e LS Vi
@ Course Discussions: Learning Theorists introduce themsehves -

[ Theas  FgRenswa FComed Rl Mk Rewd B MarsUsresd g1 Grada Farum Changs Sutes 1o: | Pubfished =) oo @ Seast

- - - - - -

Ee Taman At s e Posin | TE4
r 123504 (XM P Socicouliumal Appraach [FEvT—— Fubiined i 1
. 1T 1 . Conditipng of Lssrning Ampmyrrouan P bed 1 1
r 1 ST A5 Pl “]- m‘ Cread Ao yiRorad [ AT i i
r TR M P Blopers TaROHerE Amgmyrroan b 1 1
= 1HMM AEH P Sehoma Thesny FrEr—— Pubdivhed 1 3
Tree View:
et e
“rl Course Discussions: Learming Theorists introduce themsaboes —
[ Tormad  FoRerom gFcolec W hag ' Cmar Flag Ry M et Aams driaad B Searh
~ The Anorymoun. 1220008 127 PEl
r Advuncsd Drgamizers A 1 R30E 1137 Pl
r RE: &pvanies rapsiears Duaveld Ammentied A2 oM AU
I R AT 123004 1227 PH
Animal Intolligence
[ AT 122008 1728 PR
Bleam's Taxenomy
r + Seharna Theery Ancrrymou 1220008 126 Pl
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Discussion Board (continued)

Students and faculty can “subscribe” to any given forum or thread, and “rate” them as

well, if the faculty has enabled these tools.

] Thread Detail

PFcotlect Wrag VWomarFeg FhMecRes  FgMasuness [T Sutsorbe €—————— B Search
Thread: Provide documen feedback bary oy | Hi=-lo
Tatal pasta: 13 Unread poata: 7 bl Thiogd »
T~ PP gocyment Sppoback Tang -
r~ 5 . Bruce Logan 11700 58 P
r ——— B Haathar Mchoeron vnseezaze ()
r & BE RE Provida docymeni isedback hars Bruce Lagan nIesRM L
= - Heaitear Mehboroa 1111508 240 PM :

_ﬂ_lmpl'-hﬂmm = s

Bubject: RE-RE:Provide documant Resdback Ran

Pesty | Guote | westy | B Reg | Aesews |

Authar Hostet Wb

Posted date: Wedrosday, Novembest 15, 2008 24037 PM CST

Laest moped Hied dain: Wiednosday, Movember 15, 2008 240-07 P EST
Tobsl wiirsd: 10 Your viess: 13

Thanks Susan,

1 il el M Furthid D D ipditrte, | el @il T dodument thark f e leodtas
Bsue

HEaoi

« Provious Posd | Nt Pogt
Oveenll rating: 1.7 17 17 17 1t

Rabe ihis peat:| 0 stars 7| Fe |

o Vet Poal

labis pul i 6 Seket wih Blhs ksl SBact the L dirlting

Bubject: RE-RE:Provide documen feedback hom

Pty | Ghutne | Mooty | BeiFag | Remess |
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Discussion Board (continued)

Discussion BoARD GRADING
Discussion board participation can be graded at the forum level or at the thread level.
1. Click the Modify button next to the discussion forum to grade. Mot

2. Under “Forum Settings,” check the Grade option, and click Submit.

Grade ¢ No grading in forum
“ Grade forum: Points possible: I

" Grade threads

GRADE BY FORUM

Users are graded by their participation in the entire forum. An item will be automatically
added in the Gradebook when this option is selected.

1. To grade a discussion forum, click on the icon under the Grade column m

E. Grade Forum Users

Sabect P Grade buafion io view B ulars poSis and assgn & grads for s onam Poinis possitls: 25

A Lkl Chand gyt 2 . [
Basticn Fyeeipes T T i . Gece
[ T gpmsr S 2] i N e

2. Click the Grade button next to the student you want to grade.

A collection of the student’s posts in that discussion forum will appear on screen.

@ Thread Grade: Benjamin Bleom
3. After reviewing the posts,

assign a grade, and click Submit. ———®  Grade [ | s o pessiie 2
APt FpMercRess  Figmarkversss  [FR Tag B
Fitler Auther | Show all x| cuns [$howall v| FeodSmas [Showal 7| Togs
Eg"::k:l!. x| Ga hr‘lhrll:l.llr :llnl...ﬂru-rrdn-g "'Ilﬂr:

— Pawsiod Datbe: o
THreE ! Proe o Do il FeBd Dl fabi T
Pagi: BE: Prosisy Socufras fesiack b Siabun: Pubdsrod

R I L L

A grade for the discussion forum will be added to the gradebook. Grades for discussion
forums can be modified by clicking the forum’s item link in the Gradebook.
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Discussion Board (continued)

GRADE BY THREAD

Users are graded by their participation in specific discussion threads. Participants will loose
the ability to create new threads if this option is selected.

1. Enter the discussion forum you want to grade threads in.
2. Click the Add New Thread button. Thread

3. Enter in a descriptive subject and message for the new thread.

€) Grading
4. To enable grading, select the Grade Thread — [v Grade Thread:
tion, and enter the point ible. , -
option, and enter the points possible Polns posaibie: |1‘5|7
5. Click Submit.

The new thread will display in the forum with the grade icon appearing under the Grade
column. Click the grade icon to view the user’s posts and assign a grade to the discussion
thread.
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Discussion Board (continued)

CoLLEcT, FILTER AND SORT

Discussion forums and threads can be collected for easy viewing onto a single screen.

Users can view all posts in each forum of the discussion board, or view threads in specific
discussion forums.

1. Click on a discussion forum

=1 DERMD DECUSSIGH BOORD { DEVD) DIEC USE0Y BOARD] » DIECUSSION BOARD

@ Discussion Bolard

Fleaze enter here to discuss documents and provide feedback.,

Currently containg:

2. Inside the forum, select all threads, or select the I-_r'r,_
specific threads you want to view. I Select All x| Goje—

3. Click the Collect button. ﬁ Collect

A collection of all threads selected will appear on screen.

Threads can be filtered to show posts by individual students, status, read status, or specific
tags. Threads can be sorted by Author First or Last Name, Date, Subject, Thread Order or
Overall Rating in Descending or Ascending order.

&F Collection: Document Review Threads

i Priee R MarkResd g Mark Usreas  (BS Tag

-]

Filter Authot | Show All x| swtus [Showas | ResdSuts [Showal *| Tags [$howall = -.'-:-l
REF | Setect Al | 5| Soutby| Cate =] in i Cescending = Grder &
Posbed Ciabe: Wovember 5, 2007 10520 AM
[~ Thmad: Provide document feedback hars i
Past: ey oy L L,
BUthor Bergmen B Crvmrll raitings T L L0 LA R

Instructors can also add and modify tags in the collections area. Tags are descriptors or
keywords that inscructors can assign to a post, allowing for message grouping regardless
of the thread it resides in.

Tags: Mone Add |
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Discussion Board (continued)

To view all posts in each forum In the Discussion Board on a single page, click the Search
icon, and click the Go button in the search field at the top of the screen.

m Discussion Board

[R» Fonam

ll-ll'ﬂ'll I~ amer |Jun =||06 ~||2007 -| & = ]I

in| Current Discussion Board »| [ pgdors lun  =| |06 =|| 2007 ~| [@

Forum

Oresr
1 :] :EIH’IHIIT‘.IEHI' pEpmate way of BoSng

up e, et b e i 1opecs Tl
romall wouk] Fave Bean forems. bl ey aro sel

The search results page displays all posts in each forum of the course discussion board.

Search results can be filtered to show posts by
individual students, status, or specific tags.

LB DG R O | ) B ERON B0 Oy » AR HERITE
& Search Results: "~

APt RO MarkResd R Mark U

Fillor Author | Sheow All | St |ShowAll | Roesd Szatus |5hn-.v.-AJl =| Tags |Showan = ﬂ
a7 [ Sesect Al | 1| Sostby|Date =] in| 4 Descending v| Order G

- E:'Hﬂl-li?ﬂlﬂlmml!ll “"“'!! Posted Date: November 5, 2007 10-20 AM

Auther: Bongemin Bicom Status: Pubibod
Testing the quohe Tealune o grade lonem seTing. .

Search results can be sorted by Author First or Last Name, Date,
Subject or Thread Order in Descending or Ascending order.
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