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myLesley Discussions: The Collect Tool

OVERVIEW

The Collect tool in the myLesley discussion board allows you to compile a list of discussion
messages and read them on one screen. The messages can then be sorted or grouped in
various ways or can be printed to read off the computer.

CoLLECTING INDIVIDUAL FORUM THREADS

To use the Collect tool to collect discussions in a single discussion forum:

1. Go into the discussion board in your myLesley course, and click on a discussion title to
enter the forum.
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You can collect messages by selecting an entire thread, or by opening a thread and
selecting individual messages.

2. To select the entire thread, click the checkbox to the left of the thread’s title.
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3. Then click on the Collect button on the top of the page in the forum navigation bar.
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myLesley Discussions: The Collect Tool (continued)

All discussion messages selected will then appear on a single page.

There are several filter options at the top of the page. You can choose to show messages
from the entire class or only from a specific student, and sort the messages by Author,
Date, Subject, or Thread in Ascending or Descending order.

You can also choose to read the messages on screen, or click on the Print button to print
out a copy of the collection list.
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COLLECTING THE ENTIRE DiscussioN BoARD

You can also collect all discussion board posts in each forum at the same time onto a single
screen.

1. Go into the discussion board in your myLesley course, and click the Search ﬁ Search
button on the top right side of the page.

The search field will appear on your screen.

2. Without typing anything into the search text box, click the Go button.
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myLesley Discussions: The Collect Tool (continued)

The Search Results page will appear on your screen, and all the posts in the discussion
board will be visible (this could take several seconds to up to a minute depending on the
number of posts in your discussion board).

The sorting and filtering options are the same as when collecting individual forum threads.
You can view all posts or individual student posts, and sort by Author, Date, Subject or
Thread Order by Ascending or Descending order.
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