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Customizing Your myLesley Course

ADD A NEw NAVIGATION ITEM

The navigation menu in a myLesley course comes with several default content areas.
Instructors can modify this menu by using the Manage Course Menu tool.

Announcements
Syllabus
Assignments
Resguroes

Faculty Infa — 1. To alter this menu, choose Control Panel from the menu bar.

Tools
B communication

% Course Tools
Ml Course Map

(& Control Panel

& Refresh
& Detail View

2. Under “Course Options,” choose Manage Course Menu.

Course Options

Manage Course Menu Import Course Cartridge
Course Design Import Package

Manage Tools Export Course

Settings Archive Course

Course Copy

In the Manage Course Menu area, instructors can modify existing navigation items or add
new items from the options in the menu. To add a new navigation item:

Add g% ContentArea (FoToolLink [ESwCourse Link  ijm External Link

3. Click the +Content Area button from the menu.

4. Type in the new content area name In the Name field (such as “Weekly Modules”), and
make sure the “Available for Student/Participant users” option is checked.

5. Click Submit at the bottom of the page to save your changes.

The new navigation area will appear as a link in the left side course navigation menu.

888-mylLesley 1



Customizing Your myLesley Course (continued)

Mobiry A NAvVIGATION ITEM

To modify an existing navigation item:

(L] Manage Course Menu

To wiew changes, refresh the Menu

Add [ Contont dmea 95 Tool Link E;. Cowrse Link i}l’-:-:l.urn.il Link

1 =| Anmouncements
AnmowncHTIILS

|2 | symabus
Content Area

|3 | Assigrments

Ko iy Higs i wil

1. Click on Modify to edit
the navigation titles on the —— Medfy| Hemaw

Content Area navigation menu.
|‘1_ﬂ Re —- Muddy | FRaemows
Content Arad
[5 =] Facuhy Moddy | _Femave
Staff informanon T
I
This is the navigation menu. Remove cannot be undone!

Click on the number to
reorder navigation items.

Choose Modify and make
item unavailable.

L] Update Area: Overview

) Set Area Properties

Typo

Allaw Guos
ACCESE

Allaw Qbasrdor
ACCESE

Available far

SiudentParticipant [v

[tE 2 e ]

#) Submit

]

Cordint Afed
2. Choose a name from the
;:q": - drop down list, or type in a
il

AT TR EERT R NI EL SR EE menu name.
Lempes maway a0 et Ll e by cheewcla e e oo pabieer wlb g bailas Wgeg iyl
o Cowg bana B lpe wrder Cawrms Daigiz croage Mo Wyl

-

.
Make sure this box is checked. To

< make the navigation item unavailable,
uncheck this option.

3. Choose Submit to update
the navigation item.

Chzk Submit o fmah. Chek Caneal wo guil

Cancel ) | Submiz )
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Customizing Your myLesley Course (continued)

CoprYy oR MovE A FOLDER OR ITEM

Instructors can copy and/or move existing content items and folders to other areas within
the original course or to another course they are teaching in.

1. Go to the content area the item or folder is in, and click on Edit View. —$

WY COURSER > DEWD ARTE M | TERATYRE > FruuABus ERIT IR
L] Syllabus

Syllabus EEDUC9999

@ Svilabus 2 f (2 624 Kb)
This s our class syllabus, Please review it
it will download as an RTF (rich text format)

2. Click on Copy next to the item or folder.

L[] Syllabus
(Pultem [ Foldar i}E:ﬂEm:ﬂ Link [FEsCourse Link | [, Test g
\/
| 1 j Srume.m| My ety i gs Capy Rz |

SVIIAbUS B0 (38,5 Ke)
Here I5 yaur syllabus

The “Copy or Move Item/Folder” page will appear on screen.

m Copy or Move ltem
3. Click the drop-down menu next to Destination Course to
select the course to move/copy the item or folder to.

@) Content Information

Name Syllabus Version | 4. Click I?r.owse to select
the specific content area
) Destination to move/copy the folder or

Destination Course - item into.

l demao faculty course

Destination Folder | Brows e

R ibem afoe - .
amaove ATRTESRY ¢ ves ® Mo 5 Select Yes or No to specify whether or not
&) Submit to remove the item after copying it to the
Click Submit 1o finish. Click Canceltoquit.  |1C ' contentarea.

Cancel ) Subemit ]

f

6. Click Submit to finish.
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Customizing Your myLesley Course (continued)

SET CouRrse ENTRY PoINT

Instructors can choose to set up a different entry point when students enter the course
instead of the default Announcement page.

1. Choose Control Panel from the navigation menu.

2. Under “Course Options,” choose Settings.

Cours: Options

Import Course Cartridge

Import Package
Export Course

Settings Archive Course

3. Click on Course Entry Point.

MYLESLEY 101 (MYLESLEY J01] = COHTROL PAHEL = SETTIHGS

L[] Settings

P Course Availability

I" Guest Access

\/
P Course Entry Point

I" Dbserver Access

P set Language Pack
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Customizing Your myLesley Course (continued)

The “Course Entry Point” page appears on screen.

m Course Entry Point

) Select Entry Point

Select the entry point. When users enter. they ang presented with the Announcements page by defaul
untless another poge & Seleciod.

Entry Paint: Announcements 7|

g Submit

Click Submit to finizh. Click Cancal 1o quit

Cancel ) Submit |}

4. Click the drop down list next to “Entry Point” to select a new entry page for the course

m Course Entry Point

@ Select Entry Point

urkess anoihel page s Sebcied,

Sodect the endry point. Whon users anter, thay ane prijhu-d with the Announrcemants page by dofault

Entry Paint: I_Annn uncements | |

Announcements
€ Submit 2yiabus
Assignments
Course Materials

. Discussion Board
Cick Submit 1o finish. Chck G Cormmunications

Tools
Faculty

rvyLesley Support Cancel ) E'.uTw'n: )

5. Click Submit to finish.
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