Add a New Assignment

OVERVIEW

The Assignment tool in myLesley allows instructors to create and manage assignments
via the Grade Center. Assignments are added to content areas where students can access,
complete and submit the assignment back to the instructor. The instructor can then view
the student submission in the Grade Center, grade the assignment, add comments and
send feedback to each student.

ADDING THE ASSIGNMENT
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Add a New Assignment (continued)

The “Add Assignment” page appears on screen.
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v | <—— 1. Enter in a Name for the Assignment.
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2. List the total points possible out of 100.
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3. Type in instructions to the students for the assignment.

4. To attach a file for the assignment,
such as additional instructions or related

reading materials, click Browse.
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Add a New Assignment (continued)

&) Options 6. Under “Options,” choose Yes to make the
assignment available, and optionally track

Make the assignment availlabde & ) . .
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Track number of views ™ vag F pa assignment.
Choose date restrictions ™ Display Afer [ Display Until
jun =||09 ~||2008 =|[8 |wn =|[09 =[/2008 ~-|[A
11 =|[o5 =[[am =] 11 =[[o5 =||am |
¢) Submit
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The Assignment Confirmation page will appear on screen.
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Add Assignment

The assignment has been updated.

Friday. Sepamber 26, 2006 11227 P EOT

OK  )J&— 8. Click OK to continue.

The new assignment will be available for students to complete, and a new grade column
will be automatically added to the Grade Center.

@ Assignments

Week 1 Assignment
Flease read the attached direction and complete assignment

>> View/Complete Assignment: Week 1 Assignment

For more information on grading assignments, please view the Download and Grade
Assignment tutorial available at http://www.lesley.edu/elis/resources/mylesleytutorials.html
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